Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024/25

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

=) does not meet the qualifying criteria for exemption; or
» does not wish o certify itself as exempt

2. Smaller authorities where the higher of ali gross annual income or gross annual expendiiure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Retum to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it fo the extemnal auditor either by emailorb
post (not both) no later than 30 June 2025. Failure o do so will result in reminder letter{s) for which the
Authority will be charged £40 +VAT for each letter; and -

b) The Annual Governance and Accountability Return {Form 2) which is made up of:

c) Annual Internal Audit Report {page 4) must be completed by the authority’s internal auditor.

d) Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.

e) Section 2 - Accounting Statements (page 6) must be compleied and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor. »

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accountin

Statements and both must be approved and published on the authority website/webpage before 1 July
2025.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
‘Transparency Code for Smaller Authorities. These include:
* Certificate of Exemption, page 3
Annual Internal Audit Report 2024/25, page 4
Section 1 — Annual Governance Statement 2024/25, page 5
Section 2 - Accounting Statements 2024/25, page 6
Analysis of variances
Bank reconciliation
Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

® © @ 9 ® o

Limited Assurance Review

Any smaller authority may request a fimited assurance review. If so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
202425 and return it to the external auditor together with the supporting documentation requested by
the external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority ceriifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.
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“for a complete fist of bodies that may be smaler auihosifics refer io schedude 2 io the L ocal Audit and Accountability Act 2074.



Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

= An authority that wishes 1o declare ifself exempt from the requirement for a limited assurance review must do
so at a mesting of the authority after 31 March 2025. it should not submit its Annual Governance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

< The Ceriificate of Exemption must be refumed to the extemnal auditor no later than 30 June 2025. Reminder
jetters will incur a charge of £40 +VAT for each letter.

= The authority must comply with Proper Pracfices in completing Sections 1 and 2 of this AGAR and the
Ceriificate of Exemption. Proper Practices are found in the Praciitioners’ Guide* which is updated from
time o ime and contains everything needed io prepare successiully for the financial year-end.

= The authority should receive and note the Annual intemal Audit Report before approving the Annual
Governance Statemeni and the accounis.

= The Annual Governance Staiement (Section 1) must be approved on the same day or before the Accounting
Statemenits {Section 2) and evidenced by the agenda or minute references

= The Responsibie Financial Officer (RFO) must certify the accounts {Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

= Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendmentis must be approved by the authority and properiy inifialied.

= Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

- You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

= The authority must publish numerical and narrative explanations for significant variances in the accounting
staiements on page 6. Guidance is provided in the Practifioners’ Guide® which may assist.

= Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2024) equals the balance brought forward in the current year {Box 1 of 2025).

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

= The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external audiior before 1 July 2025.

Completion checklist — ‘No’ answers mean you may not have met requirements

All seclions Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?
Internal Audit Report |Haveall highlightedboxes been completed by theintemal auditorand explanations provided?
Section 1 Forany statementiowhich the responseis ‘'ng’, is an explanation available for publication?

W
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Section 2 Has the Responsible Financial Officer signed the accounting statements before ‘ _
presentation to the authority for approval? &
v
v
v
A

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87

is an explanation of any difference between Box 7 and Box 8 available, shouild
a question be raised by a local elector and/or an interested parly?

Seclions 1and 2 Trust funds — have ali disclosures been made if the authority as a body corporate is = ‘\/\A
sole managing frustee? {Local Councis oniy)

“Governance and Accountability for Smaller Authorifies in England — ammmmm
can be downloaded from wwwinaic.goviuk or fom www.ada.org.uk




Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2025, and that
wish to cerlify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or fo submit an Annual Govemance and
Accountability Return 1o the external auditor, provided that the authority has certified itself as exempiata
meeting of the authority after 31 March 2025 and a completed Ceriificate of Exemption is submitted no
later than 30 June 2025 notifying the extemnal auditor.

YIET D) FPH2150 Cotialc it

certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: / 7 .l S- Z Zf—’
Total annual gross expenditure for the authority 2024/25: /38 1F- o

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Return
Form 3 to the extemal auditor fo underiake a limited assurance review for which a fee of £210 +VAT will be payabie.
By signing this Certificate of Exemption you are confirming that: ‘
= The authorily was in existence on 1st April 2021
* In relation to the preceding financial year (2023/24), the external auditor has not:
= issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation 1o the authority, relating to the authority or any entity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (Tthe Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is uniawful, and
the application has not been withdrawn nor has the court refused to make the dedlaration
= The court has not declared an item of account unlawfid after a person made an appeal under seciion 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitied to the external auditor
either by email or by post (not both).

The Annual Internal Audit Repori, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank recongiliation plus the information required by Regulation 15 (2), Accounis and Audit
Regulations 2015 including the period for the exercise of public righis still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage™ before 1 July 2025.
Signing this certificate confirms the authority wiil comply with the publication reguirements.

SignedL esponsible Financial Cfficer Date i oonﬁm:l that this Certificate of
A RRNAA LR Pk ool 1. i 7
Signed by Chair_ . Date as recorded in minute reference:
/%@Z? Zé’/(g/lj ol 0,’/;23’(}/)
Generic email addressfaf Authority Telephone number
It #foreel poc Biﬁ Mad Coy. O7777 902 ooy
*Published web address

LJodbd. m /%/{;/r()’,é’éf [TIA e ¢ -Lj/ . (7 oV Lk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a2 charge of £40 + VAT.




Annual Internal Audit Report 2024/25

Il T e  FPREISH (Bicitcri

bW . it 7erv el 0 T3 A Cneencd gov.uk

During the financial year ended 31 March 2025, this authority’s intemnal audifor acling independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and conirols in operation and obiained appropriate svidence from the authority.

The intemnal audit for 2024725 has been camied out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal conirol and alongside are the internal audit conclusions
on whether, in all significant respects, the conirol objectives were being achieved throughout the financial year
to a standard adequate o meet the needs of this authority. '

Internal control objective

i Not

i No' |covered™

i Yes

A. Appropriate accounting records have been properiy kept throughout the financial year.

B. This authorily complied with its financial reguizfions, payments were supporied by invoices, all
expenditure was approved and VAT was appropriately accoumted for.

C. This authority assessed the significant risks o achieving Hs obieclives and reviewed the adequacy |
of amrangements to manage thess.

D. The precept or rates reguirement resulied from an adeguate budgstary process; progress against |
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on comect prices, properly recorded and promply

banked; and VAT was appropriately accounied for.

F. Petly cash paymenis were properly supporied by receipts, 2fi peily cash expenditure was
approved and VAT appropriately accounied for. /

. Salaries io employees and aflowances to members were paid in accordance with this authority’s
approvais, and PAYE and Ni reguirements were properiy applied.

H. Asset and invesiments registers were complete and accurate and properly mainiained.
I. Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expendifire), agreed to the cash book, supported by an
adequate audit trall from underlying records and where appropriate debiors and creditors were
properiy recorded.

K. If the authorily ceriified itself as exempt from a Emited assurance review in 202324, it metihe
exemplion criteria and comrecily dedlared fiself exempt. (/7 the authorily had a limited assurance
review of its 2023/24 AGAR ftick “not covered”)

L. The authorily published the required information on a websiefwehpage up io date af the time of
the internal audit in accordance with the relevani legisiation.

M. In the year covered by this AGAR, the authority comreciy provided for a period for the exercise of |
pubfic righis as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period, |
were public rights in relation fo the 2023-24 AGAR evidenced by a notice on the websife andfor §
authority approved minutes confirming the dates sef).

N. The authority has complied with the publication reguirements for 2023724 AGAR
{see AGAR Page 1 Guidance Noites).

RINK

‘\‘ NNENER

0. {For local councils only) Yes | No [Notapplicable
Trust funds {including charitable) — The council met its responsibilifies as a trustes. ] i |

For any other risk areas identified by this authority adequate controls existed ﬁ:ﬁmyaﬁermkaeasmwparaiesheelsﬁmded}

Datef{s) internal audit underiaken Name of person who cartied out the internal audit
20 | I;lﬂ:;l'i T &=

Signature of person who ; . B8 i

carried outthe internal audit %l/vt pate B0 . ©OF 2027 -

ﬂi&ems'm'mmmmﬁmmmwmwmmmhmm

{add separaie sheeis 7 needed).

*Hole: i the response is ‘nof covered’ please siate when fhe most recent infemal sudit work was done mthis areg and when it is
nexi planned; o, i coverage is not required, the annusi infernal sudit report must explain why not (add separate sheets Tnseded).




Section 2 — Accounting Statements 2024/25 for

MITFoLO (AR CounI

Year ending

31 March 31 March
2024 2025

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year
/ / i i i rds. Vail to
forward /gl?f /_3 42,@ gimlqm nafraalmcords e must agree
2. {¥) Precept or Rates and {Z 8 Total amount of precept (or for IDBs rales and levies)
Levies < sb O 9 J received or receivable in the year. Exclude any granis
@@ Sed
3. (+) Total other receipis Total income or receipts as recorded in the cashbook less
q#j /9/® the precept or rales/levies received (fine 2). include any
) grants received.
4. {-) Staff costs Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
Zg 20 322 = employers N contributions, employers pension
> coniributions, gratuities and severance paymenis.
5. {-) Loan interest/capital Toial expendifure or paymenis of capital and interest
repayments O ) made during the year on the authority’s borrowings {if any).
6. {(-) All cther payments Total expenditure or payments as recorded in the cash-
3 2y book less staif costs {line 4) and loan interesi/capital
| e -
7. {=) Balances carvied Total balances and reserves at the end of the year. Must
forward £ it v [ FSRS | oaual (13213 - (4+5v6)
8. Total vaiue of cash and The sum of all cumrent and deposit bank accounts, cash
short term investmenis ‘ o hoidings and short term investmenis held as at 31 March —
‘)ZO O “;)5- / %5 8 5/. To ag"f:e with bank reconciliation.

9. Total fixed assefs plus The value of all the properiy the authority owns — it is made
mtenntnsnvesmn!s /0 %LS"(? 02'/,5—0 2__ g;;gaa’i;hﬂ.sﬁxedassetsandiongmrmmvewmntsasat
10. Total borrowings = The oulstanding capiial balance as at 31 March of all loans

7z} O~ from third parties (including PWLS).

For Local Councils Only

11a. Disdosure note re Trust funds
{indluding charitable)

11b. Disdlosure note re Trust funds
{including charitable)

The Council, as a body conporale, acis as sole frustee and
is responsibie for managing Trust funds or assefs.

| The figures in the accounting statemenis above
exclude any Trust transactions.

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices and
present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented ity for approval

—

. DDIAwTY

Date

1 confirm that these Accounting Statements were
approved by this autherity on this date:

IT 06 o2 5

as recorded in minute reference:

29 /25 (i VisE

Signed by Chair of the meeting where the

Accounting Stat s were approved
1% i




67 Burnstones
Newcastle
NE5 2DF

30" May 2025
Dear Miss Smith

Internal Audit — Mitford Parish Council Financial year ended 31%* March 2025

| have completed the internal audit for the 2024/2025 financial year.

| enclose a copy of my assessment of the systems of internal control and my audit checklist detailing
the checks completed.

| have carried out the audit in accordance with the Accounts and Audit Regulations 2015 and the
Governance and Accountability for Smaller Authorities 2018.

Whilst conducting the audit | have identified the following areas which | need to bring to the
Council’s attention:

Co Option process

The minutes of the 8™ April highlight that Clir Eric Dodd resigns and that NCC will be informed as per
the process. The minutes of the 7" August refer to asking Eric Burn who had previously resigned to
rejoin the Council if agreeable. The minutes of the 4™ September state Eric Dodd has accepted a
position on the Council and will return at the next meeting. Is this a typo error or the same person?

I can find no evidence that this position was advertise on the website or via any other method as is
required.

Financial Matters.

The 2025/26 Budget and Precept should be clearly itemised on the agenda for discussion and
approval. The minutes of the 6% November refers to financial matters and that information had
been previously circulated, this isn’t available as an attachment to the agenda, on the minutes or the
website.

Any other Business.

I note that on 2™ October 2024 you gave a donation to Rev Jones.

It is a requirement that business to be transacted at a council meeting must be specified in the
summons sent to councillors, thus affording the members advance notice of what is to be
considered, it is not lawful to make use of the item ‘any other business’ to take any substantive
decision. Some Council do have ‘Any other Business’ at the end of the meeting to raise complaints
about things such as roads and defective streetlights, however it may be useful to add that this is for
information only.

Website.

The Transparency Code for Smaller Authorities5 (‘the Code’) was issued in December 2014 and
became mandatory on 1 April 2015. It applies to all ‘under-£25,000” councils whether they choose to
become ‘exempt authorities’.




The Code requires all “‘under-£25,000” councils to publish certain information on a freely accessible
website. The first category of information relates to information about meetings. Councils must
publish minutes, agendas and ‘associated meeting papers’ of all council, committee and sub-
committee meetings on the website.

There is also a requirement to publish:

e the approved and signed AGAR

e the Annual Internal Auditor’s Report

e the documents that in the past have been annexed to the Annual Return: bank reconciliation and
explanation of significant variances

e a list of all payments over £100

e a list of ‘councillor responsibilities’

e details of the council’s land and building assets

I cannot access any Agendas or Minutes via the website, every time | tried to access documents, |
received an error 404. There is no financial information on the website.

I have met with the Clerk and discussed the items raised in this letter as well as a discussing several
other issues, she has advised that she has a plan to ensure all issues raised will be dealt with in the
forthcoming year.
The new Practitioners’ Guide 2025 which is published by the Smaller Authorities Proper Practices
Panel (SAPPP) sets out the requirements for the 2025/26 AGAR. This will include a new Assertion 10
covering Digital and data compliance, which includes new email management and website guidance
which Council’s must follow.
| have completed the internal audit section of the AGAR.
Yours Sincerely

N ”7,&55
7
7

o

Mrs T Bell




Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

VTR ARCSH Cownicri

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, 1o the best of our knowledge and belief, with
respect io the Accounting Statements for the year ended 31 March 2025, that:

‘Yes means that this authority:

1. We have put in place arangements for effective finandial pmpaedﬂsaccomlmgsiaiemtsmamdmoe

the accoumiing siaiemends.

2. We mainizined an adeguate sysiem of internal conirol ] , made proper amangemenis and accepied responsibifily
including reasures designed %o prevent and detect fraud / for sefeguarding the public money and resources in

3. We took all reasonable steps o assure curselves | has only done what it has the Jegal power o do and has
that there are no matiers of aciual or potential i complied with Proper Practices in doing so.
non-compiiance with laws, regulations and Proper | i
Pracéices that could have a significard financial effect o
on the shility of this authorily to conduct iis
business or manage its finances.

4. We provided proper opportunily dusing the year for ] | during the year gave af persons inferesied the opporfunity fo
the exercise of electors’ rights in accordance with the | ingpect and ask questions aboud this authorily’s accownts.
reguirements of the Accounts and Audit Regudations.

5. We caried oul 2n assessment of the risks facing this
authorily and ook appropriate sieps o manage those
risks, including the infroduchion of niemnal condrols and/er
exierns] insurance cover where required.

6. We maintzined throughout the year an adeguate and

faces and dealt with them properiy.

amrenged for 2 competent person, independent of the Snancial
effective system cf intemal sudi of the accounting coridrols and procedures, 0 give an objective view on whether
records and conired systems. infernal confrols meef the needs of this smafler authordly.

L/
i
/
7. We took appropriate aclion on 2l matiess raised ! / responded £o matiers brought to #s aifention by indemnal and

in reporis from internal and extemal zudit. extormnal auci.

8. We considered whether any lifigation, liabiifies ofr disciosed everything it should have aboid ifs business aclivity
commiiments, evenis or ransactons, ccowring either during the year including everis laking place afier the year
dusing or after the yearend, have a fnancizl impact on end i refeverd
this authorily and, where appropriate, have included them |
in the acoounting siatements.

9, {For lccal councils only) Trust funds including
Hrustee we discharged our accouniabiity
responsibifiies for the fund{s)assets, including
finzncial reporiing and, if reguired, independent
exzmination or 2udil

has met 2/ of #s responsiSifies where as a body
corporaie i is a sole managing frustee of a local trust
or frusis.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Siatement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:

ZS/o6(Co2 Y -
and recorded as minute reference: Chair / W—?
OZCI/OZS” (: k’) Clerk @\//’k\ :

Information required by the Transparency Code (not part of the Annual Governance Stafemert}

The authority website/webpage is up fo date and the information required by the Transparency Code has
| been published.




MITFORD PARISH COUNCIL

Budgetary Control Report 2024/2025 up to 31.03.25

2024/2025 Expected {% of budget
Budget Spend at 31.03.25 turn out |spent
sub-total
£ £ p £ p £
Balance brought forward at 1st April 2024 20,035.51 20,035.51
Salary March 25 250.00
Town & Country Tree Surgeons March 25 480.00
Gavin Christie March 25 506.00
NCC Speed Sign March 25 5,371.37
Balance minus 24/25 creditors 13,428.14
Add Receipts
Precept 24/25 9,300.00 9,300
VAT Reclaim 1,135.84
Village Hall Loan Repayment 750.00
Allotment rent 2025 30.00 30
0
Receipts to date 11,215.84 0
Sub-total 20035.51 24,643.98 9,330
Deduct payments
Clerk's Salary 3,000 3225.00 0 107.5
Clerk's travel costs 0 0.00 0 0
Training costs 0 0.00 0 0
insurance 300 201.95 0 67
Audit fees 300 45.00 0
DPA 0 35.00 0
Subscriptions 0 145.23 0
Village Warden 2900 2265.00 0 78
Hall Hire 220 0.00 0 0
Grants 0 50.00 0
Village Hall & Community 5000 0.00 0 0
Contingency 1500 750.00 0 50
Election costs 0 0.00 0 0
Website 500 323.00 0 65
Fayre support 750 0.00 (0] 0
Misc 600 0.00
VAT paid 0 19.00 0
Payments to date 15,070 0 7,059.18 0 47
Balance in hand per cash book £17,584.80 9,330
Cash at Bank 31.03.25 17,584.80
less unpresented payments 0.00
Add income not yet credited 0.00
Agreed to cash book balance 17,584.80
Notes

Unpresented Payments £ p

£0.00
Earmarked Balances bif
Warm Hub Resilience 6000.00
Contingency 1500.00
Unreserved Funds 10,084.80

Total

17,584.80




